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ICJI’s Egrants System Instructions
Quick Start Guide Input Inventory Report

= Logonto ICJI’s Egrants System

= Atthe Welcome Page, select Project Management by clicking on the link

iq

@ Logoff

SearchCommission UpdatesAdmin/ConractsProgram Monitoring

PROJECT MANAGEMENT SEARCH

Search Criteria:

GrantiD: 3%

Fiscal Contact [ [All]

Recipient Allocatic

Applicant Agency ‘

ram Area: | [All E

Funding Arez: | [All] &

Status:|[Al 5

Funding -nncunrﬁm&nt‘

o YWCA of Greater Indianapolis test Marion Open-Drat
100 YWC4 of Greater Indianapalis GraczHouse 282011 Marion Open -Refumed
100 YWCA of Greater Indianapolis Rugbums and barked shins 282011 Harion Open - Recelved
1008 YWCA of Greater Indianapolis Victim Senvices for Immigrants 2872011 Marion Open - Received
i YWCAof Greater Indianapolis Test 282011 Warizn Open - Under Reniew
1006 YWC4 of Greater Indianapolis Advocates for Child Vicims 242011 Marion Open - Awarded
10 YWEA of Greater Indianapolis Ra-2niry 282011 Marion Open - Awarded
1004 YWC4 of Greater Indianapalis Bullying Prevention 9z8r2011 Harion Open - Awarded
1003 YWCA of Greater Indianapolis Church Aiercare Program 92872011 Marion Open - Awarded
1002 YWCA of Greater Indianapalis ROP 8282011 Harion Open- Awarded
0 YWCA of Greater Indianapolis VOCA Sandbon Applicaion 9162011 Marion Open - Awarded

Search Resat
Aule Euwzfunk,ﬁ

Receipt Date County

= Select the Grant ID link for
~ which you wish to create an
Inventory Report

OR
You may insert the Grant
ID In the text box and click
Search

ndiana
Criminal Justice Ii

Projec
Original Award A

Status: Ope:
Adjustod Award Amount: 5,100 00

HIAIN SUMIMARY (CURRENT AWARD)

1004 Creste New Madification

1112011 - 1031722012 Open - Awarded

View FA Assignment History

Change Project Directar

* The Project Summary
page will appear

= Click on the Monitoring
link at the top of the page
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https://egrants.cji.in.gov/base/

Egrants

al L
Back Button will not take you back pages, instead use the application menus and controls.

[ @ Logoff

=
15

user lanagem:

SummaryFiscal

enortsProgral

Grant 1D 1005 Project Title: Re-entr)

Applicant Agency:

4 of Greater nuanapels

Program Staff Contact: lis. Kim Snvaer Fiscal Contact: lis.Saran Davis

MAIN SUMMARY

Filter Criteria

Phase: [[All] =
Approval Status: [[All] =

To access a fiscal or program report click on the period endwqate 1o open the report

Cumulative Fiscal Reports

| Phase [ Period Ending Report Type Last Update Date Approval Status Entered By
1005 & 9202011 Quarterl Submitted 9/20/2011 Approved
1005 & Quarterly Submitted 9120/2011 Approved

Program Reports

| Phase | period Ending Report Type Last Update Date Approval Status Entered By
=

1005 & sizpizen Final Submitied 011 Approved r Sam Smin
Inventory Reports
| pnase | stas | Last Update Date Approval Status Entered By

Monitoring Reports

| Phase | DueDate | ContactDate Corrective Actions All Resolved Approval Status Performed By

Program Monitoring Reports

Report ID Date of Last Visit Additional Grants Letter of Compliance

» | Egrants .
- .‘ [

Back Button will nottake you back pages, instead use the application menus and controls.

E} @ Logoff

User Manag

Funding Announcement ‘ Project Management ‘ Portfolio Management

Work Manager | Audits External Menu

Pr

Auditz | Contact Log

‘ Monitoring ‘ Fiscal Detais

SummariFise

eportsProgram R Y Reportshlenitoring

Grant ID: 1005 Project Title: Re-entry

3 Greater Indianapolis

INVENTORY REPORT LISTING

Create New Inventory Report

Filter Criteria

Phase: |[Al] x
Approval Status: | [All] M

| Phase | Stams | Last Update Date Approval Status Entered By

mments
= Insitutz. All 7
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The Main Summary page
for Monitoring will appear
(all Fiscal, Program, and
Inventory Reports
previously created will be
displayed).

Click on the Inventory
link

Click on Create New
Inventory Report
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[Earants

Funding A

User Management

A

Ao L
Back Butten will nottake you back pages, instead use the applicaion menus and contrals.
@ Logff
Project Management | Portfolio Management | Work Manager | Audis | Maintenance | Contacts | Reporting | Externalllenu
Audite ‘ ContactLeg | Search | Commissien Updates

Proieet ‘ Hontering ‘ Fiscal Detais

SummaryFis cal ReportsProaram R

y Reportstlanitring RepartsComedive AdtionsClose Out

Grant ID: 1005

Project Title: Re-entry

Applicant Agency: YIWCA of Greater Indianapols

INVENTORY LISTING
Report Status: Draft Submitted Date:
Approval Status: Pending Return Date:
Status Updated By: Resubmitted Date:

Has non-expendable property been purchased through this subgrant or a previous subgrant for this period? | Yes v

Add Budget Equipmentltems | <\

| temNo [ Quaniity | Idenification Number Present Condition Code

Add New ltem

|

Remarks M|

Save As Draﬂl Subm\t| Retum »«\:\:m,el Delete | Cancel

d technicel comments
imingl Justice Instiute
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You will be transferred
to the Inventory Listing

page

Answer the question by
choosing yes or no at the
dropdown box

Insert any remarks that
you wish to add

Click the Add Budget
Equipment Items tab
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Note: Due to the lack of data in the system, the following screenshots are taken from a similar
Egrants system use by the State of Pennsylvania.

= You will be transferred
I to the Inventory Budget
@ PCCD Egrants @ Equ_ipment_Listin_g (all
equipment 1items In your
: current budget will

appear)

Project Monitoring Audit Fiscal Details

Grant ID; 15033 Project Title: Helping People APPUCAN o aton Acanst fape
gency:

INVENTORY BUDGET EQUIPMENT LISTING
Add Selected ltems

[ setect 2o
|7 Portable Ctime Scope
= Digital Camera System

Cancel

= Click the Select All tab
to include all items
listed (If a budgeted
equipment item was not
purchased, simply do
not place a checkmark
beside that item)

Budget Equipment ltem

Please sand technical comments and problems ta 12-EGRANTSSuppod@state pa.us.
@2001 Pennsylvania Commission on Crime and Delinguency. All rights reserved. Unauthorized Access Prohibited.

= Click the Add Selected
Items tab

System will time out at: 9:19:3%
Al

@ PCCD Egrants

ead use the applicat

Main Menu L Project Manzgemert

Froject Monitoring Audit Fiscal Details

Grant ID: 15039 Project Tite: Helping People A% peton yo acion acinst Fope
gency:

INVENTORY LISTING

= You will be transferred
Report Status: Draft Approval Status: Pending back to the Invento ry

Haz zgn-expendab\e property been purchased through this subgrant or a previous subgrant for this l@ !_iSti ng page (equ i pment

P items will now appear)

Add New ltern | Add Budget Equipment ltams

Present Conditinn Co2ic

mm Identification Number
1 gz ALl

= Click on the Item No
hyperlink and you will be
Remarks transferred to the
Inventory Details page for
that item of equipment

(A

pazits
5,027.00

Sawve As Draft Submit Report Cancel

Please sand technical comments and problems ta 12-EGRANTSSuppod@state pa.us.
®2001 Pennsylvania Commission on Crime and Delinguency. All ights reserved. Unauthorized Access Prahibited.
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PCCD Egrants

il
Earty)

Eroject Mo ring Audit Fiscal Details
Grant ID: 15039 Project Title: Helping People Applicant Agency: Pitsburah Action Acainst Rae
INVENTORY DETAILS

Itern Number: * |1
Inventary Quantity: 1

[Fortable Crime Scope ﬂ

Description

Identification Nurmber:
Dste Aciuired:
Cost: [5048.00

Present Candition Cade: [D - hleed to get Description =

Present Use and Location:

Anticipated Future Code: [D - Need to get Description |+

Ll

| 3
Save &Retun | Sawe & Add Another | Delete | Cancel |
Plaase mmanis and problems o - EGRANTS S uspon@atate.pa.us.

2001 Pannsytuania C. me 2nd Delinquency. Al g eseve . Unauthorized Access Prohlbited

On the Inventory Details
page you will enter the
Identification Number,
Date Acquired, Present
Condition Code (select
from dropdown box),
Present Use and Location,
Anticipated Future Code
(select from dropdown
box), and Remarks.

Note: You may also alter
the Description and Cost
lines at this time if
necessary.

PCCD Egrants

FProject Monitoring Audit Fiscal Details

Grant ID; 15039 Project Title: Helping People “RP"“"‘ Pitsburgh Action Ageinst Repe
gency:

INVENTORY LISTING

Report Status: Draft Approval Status: Pending

Has nan-expendable property been purchased through this subgrant ar a previous subgrant for this [z
period? es 2]

Add New ltem_| Add Budget Equipment ftems |

{Itern No |Quantity | Identification Number Present Condition Code
1 1 12345 5048.00 B
2 1 5027.00

Remarks:

Save As Drat | Gubmit Repont | Cancel |

Flease send teshnical comments and problems to ra-EGRANTSSunpor@state pa us
@2001 Pennsylvania Commission on Grime and Delinquency. All fights reserved. Unauthorized Access Prohibited

Continue to click on each
Item No and complete the
required equipment

information on the Inventory
Details page as above

Click on the Save as Draft
tab below to save the
Inventory Report (will not be
submitted to ICJI), OR the
Submit Report tab to submit
the Inventory Report to 1CJI
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Syatem will Uime oul at 102352
A

Bganty

PCCD Egrant

the applica

e s s = After submitting the
Projact T Heing Pcels Applican Agency: P At e Inventory Report, you will be
transferred back to the Main
Summary screen. The status
oy of your report will appear as
st | T | Draft or Submitted. The

approval status will initially

Initial

& nitsl 1204 uaredy Submited /372108 Agproved Mot appear as Pendlng Untl'
T reviewed and approved by

Perind Ending 6/30/2005 Delinguent

Fiscal Contact:super User

MAIN SUMMARY

[“Picco | riod Ening | tatus- | Lot Updsta bats | Approval Sous | Evard By ICJI staff. Once staff has
initial & 12mp004  Submitted 1/3/2006 Pending M. Kt 5 jofmen N
approved, the status will
Inventory Reports
[ Plioss | Status | Lost Updats Dats | —pprowal Sttus | Entorou 0y change to Approved
Initial Submitted 1/4/2006 Pending Super User
Create Program Repart Create Fiscal Repont | Create Inventory Report__ |

New Report Phass -

Flaase
82001 Pennsylvania

ents and problems to £3-E G RANTS Supp ort@state pa.us.
and Delinquency. All ights rese ved. Unauthorized Acoess Prohibited
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